Asad Hussain 


House No.40/2 C-1 Area Liaquatabad , Karachi. 
E-mail Address: asad _hussainshah@yahoo.com 
Cell No. 0300-3724924 


OBJECTIVE 


To seek excellence in profession, growth in career and be associated with an organization offering a responsible 
position whereby my work and educational experience can be utilized. 


ACADEMIC QUALIFICATION 


B.Com : University of Karachi 
Intermediate : Intermediate (Commerce) 
Matric : Matric (Computer Science) 


PROFESSIONAL EXPERIENCE 


Organization : JAFCO Builders & Developers . 
Organization Type : Builders 

Department : Accounts 

Designation : Site Accountant 

Tenure : From 12" Oct, 2020. To Present. 


Job Description 


O Collection of receipt. 
O Preparation of receipt vouchers & its record keeping. 
O Collection venders bills and supporting documents. 


o Reconciliation of client balances. 


O Handling to petty cash and expense. 
o daily collect reports from report to head office. 


Oo Assignments & other tasks given by Driectors. 


Organization : English Food Industries. 
Organization Type : Manufacturing 

Department : Accounts 

Designation : Accountant 

Tenure : From 01% May, 2017. To 11" Oct, 2020. 
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Job Description 


o Collection of deposit slips. 
O Preparation of receipt vouchers & its record keeping. 
O Preparation of payment vouchers & its record keeping. 


O Handling to sales and purchase records and maintain accounts record. 
O Manage to Sales Tax and Income Tax. 


O Reconciliation of bank statements. 
O Voucher payable reconciliations of local purchases. 


Oo Assignments & other tasks given by Driectors. 


Organization : Shiza Ali Builders & Developers. 
Organization Type : Builders 

Department : Accounts 

Designation : Accountant 

Tenure : From 01“ July, 2015. Apr-17. 


Job Description 


O Preparation of receipt vouchers & its record keeping. 


O Preparation of payment vouchers & its record keeping. 
O Reconciliation of bank statements. 


O Voucher payable reconciliations of local purchases. 


Oo Bill checking and ledger maintain contactor. 


O Handling to petty cash and expense. 


Organization : Pakistan Natural Gum Industries. 
Organization Type : Manufacturing 

Department : Accounts 

Designation : Accountant 

Tenure : From 12" Feb, 2014. 30" June, 2015. 


Job Description 


O Collection of deposit slips. 
O Preparation of receipt vouchers & its record keeping. 
O Preparation of payment vouchers & its record keeping. 


O Handling to sales and purchase records when going to head office and maintain 
accounts record. 
O Manage to Sales Tax and Income Tax. 


o Reconciliation of bank statements. 
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O Voucher payable reconciliations of local purchases. 


Oo Bill checking and ledger maintain contactor. 


Oo Assignments & other tasks given by voice chairman. 


O Preparation to gate pass in goods incoming, outgoing, transfer, and sales. 


O Handling to petty cash and expense. 


o Daily collect reports from factory department heads and report to head office. 


Organization 


Organization Type 
Department 


Designation 
Tenure 


Job Description 


O 0O 0O O 0O O-O-O 


Organization 


Organization Type 
Department 
Designation 
Tenure 


Job Description 


Collection of deposit slips. 


ZAFA Pharmaceutical Laboratories Private LTD. 


Manufacturing 

Accounts 

Assistant Accountant 

From 01* Sep 2013 To 10" Feb 2014. 


Preparation of receipt vouchers & its record keeping. 

Reconciliation of bank statements. 

Voucher payable reconciliations of Pharma, Chemie & Hub relating to local purchases. 
Posting of debit notes & credit notes in general ledger. 

Co-ordination & assistance with Accountant in all his job functions. 

Reporting of all work to Accounts Manager. 

Assignments & other tasks given by Manager Accounts and G.M Finance. 


EURO Pharma International. 


Manufacturing 

Accounts 

Accountant 

From 01“ April, 2010. To 30" Oct, 2013. 


(0) Preparation To All Accounts record. 


(0) Preparation To Stock In Goods. 


(0) Handling To Petty Cash And Expense. 


(0) Daily Collect Reports From Factory Department Heads And Report To Head Office. 
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Organization : AZFAR Laboratories Private LTD. 


Organization Type : Manufacturing 

Department f Accounts & Sales 

Designation ; Accountant & Sales Manager (Part Time) 
Tenure : From 01“ Feb, 2012. To Present 


Job Description 


(0) Preparation To All Accounts record. 


(0) Sales in Interior Sindh. 


(0) Two Year Working Experience As a “Assistant To Charted Accountant” in Iqbal & 
Company. 


(0) One Year Working Experience As a “Sales Man And Stock Controller” in H & Sons. 


(0) Three Year Working Experience As a “Teacher” in Al-Hilal Public School. 


PROFESSIONAL DEVELOPMENT 


> Attend one-day workshop on “Sales Tax “at Institute of Chartered Accountants of Pakistan. 


COMPUTER LITRECY 


Windows XP, Windows ME, Windows 98, Windows 2000. 
Microsoft Office. 

Internet. 

Oracle. 


Fox Pro. 


O O O O O OỌO 


Typing Speed 50/WPM (Words Per Minute). 


Father Name : Muhammad Hussain (Late) 
N.LC. No. : 42101-2669593-5 

D.O.B i November 09, 1987 
Domicile & P.R.C. ; Karachi 

Religion : Islam 

Nationality : Pakistani 

Marital Status : Married 


REFRENCES 


(0) Can be furnished upon request. 
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